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Frequently asked questions for the President’s Report 2025 online form: 
 
Do I need to mail or email my report to my District Director, Council President, 
and the State President? 

●​ No, they will receive a copy of your online report once you submit it.  
●​ You can forward your report to your district director if you have questions. 

Can I save the report and come back to it? 

●​ Yes, you can save your report at any time to return to it. 
●​ Go to the bottom of the page and click the Save button. 
●​ Click Skip Create an Account at the bottom of the screen. 
●​ Enter your email address and click Send to receive an emailed link to the saved 

report. 
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Can I view or print the PDF report before submitting it? 
●​ Yes, you can view how your answers look on the PDF. Or download a 

blank version before filling in answers. 
●​ At the bottom of the screen, select Preview PDF. 
●​ Click the Down Arrow ↓at the top right-hand corner to download or print a 

copy. 
●​ Click the Back to Form button to return to the online form. 
●​ As you answer questions, the PDF will update. You can view it anytime. 
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Can I view all of the questions at once? I only see one question at a time. 
●​ Yes, at the bottom of the page, to the left of the Preview PDF 

button, you’ll see a question count, for example: 1 of 80.  
●​ Click the numbers, and the button will change to See All. 
●​ A horizontal line of all questions will show. Hover your cursor on a 

dot to see the question. Click a dot to view a question on the line. 
●​ The Green Dots are the questions that you have answered. 
●​ *If you use the Auto Fill Button on question 5, you can view the 

questions it auto-fills for you by using the See All button. They will 
be green dots. 

●​ Return to answering questions by clicking one of the question cards 
at the top or the 1 of # / See All button at the bottom. 
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Can I review the report before submitting it? 
●​ Yes, when you get to the last question, it will have a Review and Submit 

button. 
●​ Click it to review all of your answers on one page. Scroll up and down. 
●​ Hover over an answer, and an [Edit] button will appear. 
●​ Click the [Edit] button to change your answer. 
●​ (After editing your answer, use the Count of # / See All button at the 

bottom of the page to return to the last question quickly.) 
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Can I edit the report after submitting it? 

●​ Yes, when you submit the report, you will receive a confirmation email. 
●​ The email Subject: Re: President's Report 2025 {Your club's name}. 
●​ At the very bottom of that email is a link called edit this submission. 
●​ Click that link to return to the report, make changes, and submit it again. 

 
 
 
Can I save/print a copy of the submitted report? 

●​ Yes, the confirmation email from JotForm includes the PDF attachment. 
●​ If you submitted a newsletter, the newsletter will also be attached to the email. 
●​ You can also download the PDF after submitting the report.  
●​ The thank-you message that pops up includes a Download PDF button. 

 


